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BID Nº 07/15
REQUEST FOR PROPOSALS FOR

LEASE OF VEHICLES WITH DRIVER FOR THE ELECTORAL OBSERVATION MISSIONS OF THE ORGANIZATION OF AMERICAN STATES IN THE REPUBLIC OF HAITI 

1. BACKGROUND

1.1 The Organization of American States (OAS) brings together the nations of the Western Hemisphere to promote democracy, strengthen human rights, foster economic development, peace, security, and cooperation, and to advance in the accomplishment of common interests. 

1.2 The Department for Electoral Cooperation and Observation (DECO) is the entity within the Secretariat for Political Affairs (SPA) in charge of supporting electoral systems and institutions in the Americas as well as promoting democratic elections in the region. The Department is therefore responsible for the organization, implementation and follow-up of all electoral observation missions (EOMs) of the Organization of American States.

1.3
The Republic of Haiti has scheduled presidential elections for October 25, 2015, and other types of elections in the upcoming months, so it is necessary to lease vehicles to transport the electoral observations and administrative personnel of the respective EOMs.

2. OBJECTIVE
The objective of this Request for Proposals (RFP) is to select one or more contractors to provide vehicle lease service in accordance with the terms of reference (Appendix 1).  

3. PROPOSAL SUBMISSION

3.1 Form of Proposal Submission

3.1.1 Proposals shall be submitted in 3 sealed envelopes. The first envelope will contain the Technical Proposal; the second envelope will contain the Price Proposal; and the third envelope will contain the legal documentation required in Section 3.2.3.

3.1.2 The Proposals shall be submitted in hard copy: one (1) original and one (1) copy.  The sealed envelope containing Bidder’s Proposal shall be labeled:

GS/OAS BID No. 07/15 – LEASE OF VEHICLES WITH DRIVER FOR THE ELECTORAL OBSERVATION MISSIONS OF THE ORGANIZATION OF AMERICAN STATES IN THE REPUBLIC OF HAITI
_______________________________ (Bidder’s Name)

3.1.3 The Proposals shall be delivered to:

The General Secretariat of the Organization of American States

DEPARTMENT OF PROCUREMENT

1889 F Street, N.W., 4th Floor

Washington, DC 20006

USA

3.1.4 Additionally, the requests must be submitted e-mail to the attention of Mr. Alex P. Grahammer, Director a.i. of the Department of Procurement (DP), by e-mail to:  OPSBIDSubmittals@oas.org, with copies to eparada@oas.org;  keterovic@oas.org and cmiller@oas.org.  Each document, including attachments, that conforms the Proposal must not exceed 15 MB each.
3.1.5 The proposals shall be signed by the bidder’s legal representative.
3.1.6  The Proposals shall remain valid and open for acceptance for a period of at least ninety (90) calendar days after date specified for receipt of proposals.  The term of validity of the Proposals must be expressly stated on the same Proposal.
3.1.7 By submitting a Proposal, the Bidder express warranty of its knowledge and acceptance of the terms, conditions, and technical specifications of the RFP, and agrees to be bound by them. Bidders are responsible for the accuracy of the documents and information they submit in this procurement process. 

3.1.8 Bidders shall bear any and all costs or expenses associated with or incurred in the formulation or development of a proposal in response to this RFP.
3.2 Content of the proposals

3.2.1 Content of the technical proposal:

The technical proposal shall be presented using Form 1.  The technical proposal must attach the following documents:

a) At least three references of the bidder’s clients to which it has provided vehicle lease service in the last three years, showing, among other elements, the approximate invoice value, using Form 2.
b) A declaration that the bidder has read, understood, and accepted the conditions of the vehicle lease open contract (Appendix 2), using Form 3.  

c) The bidder’s general declaration that it is not involved in any situation of conflict of interest, using Form 4. 
d) The bidder’s specific declaration that it has no connection whatever with political organizations, their representatives, or their candidates, using Form 5.  

e) A copy of the bidder’s certificate of incorporation, issued by the appropriate authority. 

f) A copy of the bidder’s registration with the relevant tax authority. 

g) A copy of the insurance certificates issued by the respective insurance companies, which show, among other things, the type of coverage, maximum amount of coverage, deductibles, and period of coverage. 

3.2.2 Content of the price proposal:

The price proposal shall be submitted using Form 6. The amount of the price proposal must be expressed in United States dollars (US$). 

The unit prices reflected in the price proposal shall be based on a daily rate and must cover all elements, such as: the driver’s salary/honoraria; traffic fines; tolls; parking fees; insurance; taxes; preventive and corrective maintenance of the vehicles (repairs); the drivers’ per diem (meals and lodging) if the vehicle goes to another city and does not return to the city of origin the same day; and all other costs and/or expenses incurred by the contractor to provide the vehicle lease services as specified in the terms of reference (Appendix 1) and the bidder’s technical proposal.
3.2.3 Legal Documentation:

a) A copy of the Bidder’s certificate of incorporation.

b) A copy of the Bidder’s bylaws.

c) A copy of the Bidder’s license to do business in the corresponding jurisdiction (if required under the law of the duty station where the work is to be performed). 

d) A copy of the W-9 Form for US Companies and the Employer Identification Number for companies outside of the US.

e) A list of the directors, officers, and the names of any stockholder with more than 50% of the stock.

f) A statement where Bidder acknowledges that he or she has read and understood the Contractual Terms and Conditions as per Appendix 2 of this RFP.  The statement should follow Form 3. If the Bidder does not agree with any of the Contractual Terms and Conditions of GS/OAS, he or she should expressly indicate so in its Proposal, offer alternative language, and present the rationale of its proposal.

g) A disclosure statement of conflict of interest. The statement should follow Form 4 and Form 5 of this RFP.
h) A copy of the Bidder’s latest general balance sheet of 2011 or 2012; and copy of the Bidder’s latest three (3) audited financial statements, for the years 2011, 2012 or 2013. These financial statements must be signed and/or appropriately certified by the Chief Financial Officer of the Bidder. In addition, the Bidder’s DUNS number, only if applicable. Please note: If the bidder is a US registered company, the provision of the DUNS number is mandatory.
3.3 Closing Date for Receipt of Proposals

3.3.1 Both the sealed and electronic proposals must be received by the GS/OAS no later than close of business (COB), 5:30 p.m. EST, on September 8th 2015.
3.3.2 Proposals submitted after the deadline will not be considered.

4. EVALUATION 

4.1 Evaluation Authority
The Proposals will be evaluated by the Contract Awards Committee (CAC) of the GS/OAS.  

4.2 Award criteria

All proposals shall be reviewed, evaluated, and compared according to the following criteria: 

4.4.1
Technical criteria:

a) Experience: The bidder’s experience in lease of vehicles with driver in the last three years will be evaluated, considering the commercial references. 

b) Coverage: Priority will be given to bidders that offer greater coverage. 

c) Vehicle fleet: Priority will be given to bidders with a recently updated fleet. 

4.4.1
Price criteria:

a) 
The total price.

5. Discussions and Negotiations

Before awarding the Contract, the GS/OAS may choose to negotiate the terms, conditions and deliverables of the Contract with the Bidders that, in the opinion of GS/OAS, are within the competitive range.  After the negotiations, the GS/OAS will issue a request for Best and Final Offer (BAFO) so those Bidders will have the opportunity to revise or modify its initial Proposal.  The CAC shall analyze and rate those BAFOs using the evaluation factors set forth in paragraph 4.2.

6. AWARDING OF THE CONTRACT
5.1 The contract shall be awarded to the bidder that best serves the interests of the GS/OAS. This shall be determined by evaluation of both types of factors (technical and price) in order to identify the bidder who has the combination of technical and price factors that offers best value to the Organization. The GS/OAS therefore reserves the right to award the contract to other than the lowest price bidder or the highest technically rated bidder. 

5.2 The GS/OAS reserves the right to award the contract to multiple contractors rather than a single contractor if it determines during the evaluation of proposals that this is in the best interest of the GS/OAS. 

5.3 The winning bidder shall be notified in writing of the award. Such notification shall not be construed as a formal contract with the GS/OAS. The award is subject to the winning bidder’s acceptance of the terms and conditions of the contract, which shall be prepared based on this RFP and the winning proposal. The contract shall enter into effect only when signed by both the GS/OAS and the winning bidder. 

7. CONTRACTUAL TERMS AND CONDITIONS

7.1 Mistakes

7.1.1 Contractor shall be liable for improper or incorrect use of the data collected or information disclosed to Contractor by GS/OAS in connection with its Proposal, and/or in connection with any subsequent contract negotiations between GS/OAS and the Contractor. 

7.1.2 The data and related information are legal documents and are intended to be used as such.  

7.1.3 Contractor takes full responsibility for any errors or mistakes with respect to its bid proposal. Contractor has used its best efforts to ensure the accuracy, reliability and completeness of its proposal, and agrees that any cost of any modification of proposal or contract terms based on Contractor’s error in the information it has provided with its proposal shall be borne solely by Contractor.
8. Indemnification to Third Parties for Contractor’s Negligent or Wrongful Acts

8.1 Contractor shall fully indemnify and hold harmless the Organization of American States, GS/OAS, and its officials, employees, agents, affiliates, successors and assigns from and against: (i) all claims, damages, actions, liabilities, losses, fines and penalties, and expenses, including but not limited to attorneys' fees, arising out of or resulting from Contractor’s negligence or deliberate wrongful acts in relation to the Contract, and (ii) worker compensation claims and actions presented by Contractor’s employees and agents. 

8.2 GS/OAS shall notify Contractor as soon as reasonably practicable after any claim covered by this Section is made against it or, with respect to any such claim made against any other person or identity entitled to indemnification under the Contract, within a reasonably practicable time after having been notified of that claim.

8.3 Contractor is liable to GS/OAS and shall indemnify GS/OAS for losses to GS/OAS’ property sustained through any acts committed by Contractor's employees, agents, and/or subcontractors acting alone or in collusion. Such acts include, but are not limited to, actual destruction, disappearance, or wrongful abstraction of property, money, or securities.

8.4 The provisions of this Section shall not be so construed as to affect any waiver of subrogation rights on the part of any insurance company, as provided in any policy of insurance covering GS/OAS. 
9. Due Diligence and Information on the Contract

9.1 By submitting a Proposal, the Bidder represents and warrants that it has studied and is thoroughly familiarized with the requirements and specifications of the Contract in their entirety.  This includes familiarity with the Contract Documents attached to the RFP, with all current equipment, labor, material market conditions, and with applicable laws, such that the Bidder accepts responsibility for and is prepared to execute and shall completely fulfill all obligations under the Contract. 

9.2 By submitting a Proposal, the Bidder also accepts that it will not make any claim for or have any right to damages because of any misinterpretation or misunderstanding of the Contract, or because of any information which is known or should have been known to the Bidder.

APPENDIX 1

TERMS OF REFERENCE

LEASE OF VEHICLES FOR THE ELECTORAL OBSERVATION MISSIONS OF THE ORGANIZATION OF AMERICAN STATES IN THE REPUBLIC OF HAITI

1. OBJECTIVE 
The objective of this contract is the lease of vehicles with driver to transport electoral observers and administrative personnel of the OAS electoral observation missions during the elections to be held in the Republic of Haiti. 

To this end, the GS/OAS and the contractor shall sign a vehicle lease open contract, in which the services will be required at intervals during the contract’s term.
The intervals or periods of service shall be determined in accordance with the needs of the GS/OAS, which shall be specified in the operations plan of the Department for Electoral Cooperation and Observation (DECO) of the GS/OAS, and the elections timeline of the Republic of Haiti. 

During the contract’s term, the GS/OAS will call for the services by means of service orders following the procedure established in the contract.
2. CONTRACT DURATION

One (1) year from the date the contract is signed.  The contract may be renewed for up to two (2) additional years.  To do so it is necessary to follow the procedure for renewal and price adjustment, if applicable, as indicated in the contract.
3. MINIMUM REQUIREMENTS

3.1 Requirements for the vehicle lease service

3.1.1 Mileage:

Mileage shall be free and unlimited.

3.1.2 Insurance policy:

Vehicles to be leased must have the following minimum coverage:

a) Liability.  This insurance shall cover injuries and damages to third parties by the vehicle.
b) Collision damage to the vehicle. 
c) Theft, fire, and tire puncture.

3.1.3 Driver service:

a) The vehicle lease service shall include the services of the driver, who shall be available to the GS/OAS twenty-four (24) hours per day.

b) The contractor shall have an efficient means of communication with the driver, such as radio, cell phone, or other similar technological means. 

3.1.4 Road service:

The lease service shall include road service, available seven (7) days per week, 24 hours per day, for minor technical problems.

3.1.5 Vehicle replacement: 

In case of accident requiring replacement/exchange of the vehicle, the contractor shall replace/exchange the vehicle immediately and pay the cost.

3.1.6 Other costs assumed by the contractor:

The contractor is responsible for the following costs, among others:

a) The driver’s salary/honoraria

b) Traffic fines

c) Tolls

d) Parking fees

e) Vehicle maintenance

f) The driver’s per diem (meals and lodging) if the vehicle goes to another city and does not return to the city of origin the same day.

3.1.7 Reporting and billing procedure

a) The driver shall be responsible for establishing an orderly system for daily control of the vehicle’s use, such as time sheets that must be signed by the vehicle users at the end of their service. 

b) Billing shall be bimonthly and shall include a report of services provided. 

4. TYPE AND NUMBER OF VEHICLES REQUIRED AND COVERAGE

4.1 Tentative Deployment for the presidential elections (October 2015)

a) First round

	Departments
	# Vehicles
	Start Date 
	End Date 
	Total Days
	Type of Vehicle

	Port-au-Prince 
	2
	12-Oct-15
	1-Nov-15
	20
	Montero

	Port-au-Prince 
	4
	16-Oct-15
	28-Oct-15
	13
	Daihatsu Terios 

	Port-au-Prince 
	3
	18-Oct-15
	29-Oct-15
	11
	Montero

	OUEST 
	2
	20-Oct-15
	27-Oct-15
	8
	Daihatsu Terios 

	SUD/Les Cayes
	1
	20-Oct-15
	27-Oct-15
	8
	Montero

	SUD-EST/Jacmel
	1
	20-Oct-15
	27-Oct-15
	8
	Montero

	NIPPES/Mirogoâne 
	1
	20-Oct-15
	27-Oct-15
	8
	Montero

	Grand ANSE/Jérémie
	1
	20-Oct-15
	27-Oct-15
	8
	Montero

	CENTRE/Hinche 
	1
	20-Oct-15
	27-Oct-15
	8
	Montero

	L'ARTIBONITE/Gonaïves 
	1
	20-Oct-15
	27-Oct-15
	8
	Montero

	Nord/Cap Haïtien
	1
	20-Oct-15
	27-Oct-15
	8
	Montero

	NORD-EST/Fort-liberté
	1
	20-Oct-15
	27-Oct-15
	8
	Montero

	NORD-OUEST/Port-de-Paix
	1
	20-Oct-15
	27-Oct-15
	8
	Montero

	OUEST
	10
	22-Oct-15
	27-Oct-15
	6
	Daihatsu Terios 

	SUD/Les Cayes
	10
	22-Oct-15
	27-Oct-15
	6
	Montero

	SUD EST/Jacmel 
	10
	22-Oct-15
	27-Oct-15
	6
	Montero

	NIPPES/Mirogoâne 
	10
	22-Oct-15
	27-Oct-15
	6
	Montero

	Grand ANSE/Jérémie
	10
	22-Oct-15
	27-Oct-15
	6
	Montero

	CENTRE/Hinche
	10
	22-Oct-15
	27-Oct-15
	6
	Montero

	L'ARTIBONITE/Gonaïves 
	10
	22-Oct-15
	27-Oct-15
	6
	Montero

	Nord/Cap Haïtien
	10
	22-Oct-15
	27-Oct-15
	6
	Montero

	NORD-EST/Fort-liberté
	10
	22-Oct-15
	27-Oct-15
	6
	Montero

	NORD-OUEST/Port-de-Paix
	10
	22-Oct-15
	27-Oct-15
	6
	Montero


	
	

	Cost per day in Port au 
Prince
Montero

Terios
	$                    $                     

	Cost per day elsewhere
Montero

Terios
	$                  $                      


The vehicles will carry a maximum of two (2) persons.

The number of vehicles, number of days, dates of service, and coverage required are estimates; the GS/OAS therefore reserves the right to increase or decrease the contracted services.
4.2 For other elections 

For the elections held in the Republic of Haiti, and within the contract period, the GS/OAS will provide the technical specifications of the vehicles, numbers and minimum coverage required approximately one (1) month in advance in order to confirm the contractor’s availability (See sixth clause of the contract – Service requests). 

APPENDIX 2

VEHICLE LEASE WITH DRIVER OPEN CONTRACT

The parties to this document, the vehicle lease open contract, are the Electoral Observation Mission of the General Secretariat of the Organization of American States in Haiti (hereinafter, “the GS/OAS, the mission, or THE LESSEE”), with domicile in the Republic of Haiti, duly represented by Alex P. Grahammer (title), Director of the Department of Procurement (name), identified by the OAS Official travel document No. 32480, and __________________ (hereinafter, “THE LESSOR”), with domicile in ________________, duly represented by ____________________ (title), ___________________ (name), identified with ________________ No. ___________.  They agree to the following terms and conditions: 
FIRST CLAUSE: BACKGROUND

1.1. THE LESSEE is an international organization whose activities include the promotion of democratic elections in the region through the organization, implementation, and follow-up of electoral OBSERVATION missions (EOMs) in the member states, such as the Republic of Haiti. For this purpose, THE LESSEE requires the service of leased vehicles with drivers to transport OBSERVATIONs and administrative personnel of the respective EOMs within the territory of the Republic of Haiti.
1.2. For its part, THE LESSOR declares and warrants that it is a company dedicated to the leasing of vehicles, which has a fleet of vehicles and drivers permanently and immediately available. It further declares and warrants that it has current and valid title to the vehicles (hereinafter “THE VEHICLES”).
1.3. THE LESSOR declares and warrants that THE VEHICLES and any other vehicle leased under the present contract are in all cases in perfect working order, free of encumbrances, repossession orders, or any other legal restraints that could affect their use in any manner. In this regard, it is expressly warranted that if the execution of this contract is in any way affected by any measure of embargo, charge, and/or tax on THE VEHICLES, THE LESSEE has the right to terminate this contract as established in clause 18.1. 
1.4. The parties agree that the present contract does not imply any obligation of exclusivity for either party, so THE LESSEE is free to contract for the services of any other company if THE LESSOR is unable to satisfy THE LESSEE’S demand for vehicles. 
1.5. This contract, including the Request for Proposals of Bid No. 07/15 and THE LESSEE’s proposal constitute the entire agreement between the parties. Any other representation, incentive, or declaration not explicitly contained in it is not legally binding on them. 
SECOND CLAUSE: PURPOSE OF THE CONTRACT

Under this vehicle lease open contract THE LESSOR will lease THE VEHICLES to THE LESSEE to its full satisfaction, in the number, models, and terms required, for the duration of this contract, as provided in clause 4.1.

THIRD CLAUSE: DRIVER SERVICE

3.1 The lease service of THE VEHICLES includes the services of the driver, who shall be available twenty-four (24) hours per day. The number of drivers assigned to each vehicle is at the contractor's discretion. The contractor must assure a 24 hours daily availability. 
3.2 THE LESSOR declares and warrants that the designated drivers have valid drivers’ licenses appropriate for the type or class of vehicle; are properly trained; and have the necessary skills to operate THE VEHICLES in a manner consistent with THE LESSEE’s needs.
3.3 The parties expressly certify that this contract does not create a labor relationship between THE LESSEE and the drivers designated by THE LESSOR, and consequently any worker or staff contracted and/or subcontracted by THE LESSOR, regardless of the type of contract, without exception. They shall be understood as related only to THE LESSOR, so it is THE LESSOR’s sole responsibility to satisfy any labor or tax requirements related to those personnel, without any exception or limitation whatsoever. In this regard, THE LESSOR undertakes to hold harmless and compensate THE LESSEE for any claim presented by its personnel, regardless of their type of contract.
3.4 THE LESSOR shall have the sole responsibility for purchase of insurance required by law, and for providing security personnel as required. Any damage resulting from failure to comply with this clause shall be THE LESSOR’s responsibility.
3.5 Notwithstanding the above, the assigned drivers shall follow orders of the mission officials who have been assigned use of THE VEHICLES by THE LESSEE.  

3.6 The drivers shall at all times demonstrate behavior consistent with the image and nature of the mission’s work. They shall respect and maintain its confidentiality. If the driver’s conduct is unsatisfactory, THE LESSOR shall immediately replace the driver at the THE LESSEE’s request.
FOURTH CLAUSE: CONTRACT DURATION

4.1 This contract shall have a duration of 1 (one) year from the date of its signature.

4.2 The term may be extended for the same period and up to two (2) years by the parties’ express written agreement. 
FIFTH CLAUSE: RATES

5.1 For the lease of THE VEHICLES, THE LESSEE shall pay THE LESSOR a daily sum in accordance with the following rates: 
	PURPOSE 
	RATE

(In US$)



	Basic daily price

Includes the driver’s salary/honoraria; traffic fines; tolls; parking fees; insurance; taxes; preventive and corrective maintenance of THE VEHICLES (repairs); and all other costs and/or expenses incurred by the contractor to provide the service
	US$ ____ per day

	Daily price outside the city

Includes base price + the drivers’ per diem (meals and lodging) if the vehicle goes to another city and does not return to the city of origin the same day
	US$ ____ per day


5.2 It is expressly established that the rates set forth in this clause shall not be changed for the duration of the present contract.
SIXTH CLAUSE: SERVICE REQUESTS

6.1 Based on logistical and operational needs during the contract period, THE LESSEE shall submit a service order to THE LESSOR approximately one (1) month in advance for a specific number of vehicles.

6.2 When making the service order, THE LESSEE shall specify the quantity and model of THE VEHICLES needed and the time for which they are required. The service order shall be submitted to THE LESSOR by e-mail, fax, or at the address established in the introductory section of this document.
6.3 As soon as possible after THE LESSOR receives the service order, it shall send a written estimate to THE LESSEE concerning THE VEHICLES available, their main characteristics, and the applicable rates.
6.4 The rates shall be those offered in Bid No. 07/15 and mentioned in clause 5.1, unless they have been modified by mutual agreement of the parties upon the renewal of this contract. 

6.5 At the time of delivery THE LESSOR shall provide a written delivery confirmation specifying the duration of the lease, the agreed-upon rates, and the detailed description of THE VEHICLES. 

SEVENTH CLAUSE: FORM OF PAYMENT

7.1 In order to collect the daily rate indicated in clause 4.1, THE LESSOR shall submit a bimonthly report on the 15th and 30th of each month indicating the amount billed during the period, based on the actual number of days in which THE VEHICLES were used and the rates established in clause 5.1. 

7.2 After THE LESSEE approves the respective bimonthly report, THE LESSOR shall present the corresponding invoice (which shall be in strict agreement with the bimonthly report) at the mission’s administrative offices, located in the domicile specified in the introductory section of this contract. 

7.3 THE LESSEE shall pay the invoices within fifteen (15) working days from the date on which they were received, depositing the payment in foreign exchange account No. ________________________ of the Bank of _____________________ in the name of _________________________.

EIGHTH CLAUSE: DOCUMENTS

8.1 When signing this contract THE LESSOR shall provide the following documentation to THE LESSEE:

a) A copy of the insurance policies and certificates specified in clause 13.1;

b) A list with a detailed description of THE VEHICLES to be leased for the legislative elections (October 2014);

c) Copies of the titles of THE VEHICLES to be leased for the legislative elections (October 2014); and

d) A copy of the identity document of the legal representative.

8.2 When signing each delivery confirmation pursuant to the sixth clause, THE LESSOR shall provide the following documentation to THE LESSEE:

a) A copy of the renewals of the insurance policies and certificates specified in clause 13.1, if necessary; and 

b) Copies of the titles of THE VEHICLES listed in the respective delivery confirmation.

8.3 At the request of THE LESSEE, THE LESSOR shall submit the abovementioned documents updated and certified.
NINTH CLAUSE: RESPONSIBILITIES OF THE LESSEE

For the duration of this contract, THE LESSEE shall only use THE VEHICLES for the mission’s official business.

TENTH CLAUSE: RESPONSIBILITIES OF THE LESSOR

THE LESSOR shall:

10.1 Deliver THE VEHICLES assigned to THE LESSOR intact and in optimal mechanical order with no body or paint damage, and with full equipment and documents.
10.2 Maintain THE VEHICLES assigned in perfect operating condition, periodically performing the preventive and corrective maintenance that THE VEHICLES require for proper operation.
10.3 Keep THE VEHICLES effectively leased and the designated drivers available to THE LESSEE twenty-four (24) hours per day. If THE VEHICLES and drivers are not available during that period for any reason, THE LESSOR shall provide THE LESSEE with other vehicles with the same characteristics and quality specified in the terms and conditions of this contract, at no additional cost to THE LESSEE.

10.4 THE LESSOR shall permit THE LESSEE to place insignia on THE VEHICLES to identify their use by the mission.

10.5 THE LESSOR shall bear the full expense of maintaining THE VEHICLES in good condition for continuous use by THE LESSEE for the duration of the contract.

10.6 If any of THE VEHICLES have mechanical problems, THE LESSEE shall not be responsible for them and may request immediate replacements at no expense or cost to THE LESSEE.

ELEVENTH CLAUSE: EXPANSION AND REDUCTION OF SERVICES

11.1 Since the service orders are based on estimated quantities, THE LESSEE reserves the right to order additional services beyond those set forth in this contract or the respective delivery confirmation. The cost of the additional services shall be based on the rates established in clause 5.1; failing that the cost shall be determined by the parties’ mutual agreement. 

11.2 Similarly, it may be decided to reduce the services originally requested. 

TWELFTH CLAUSE: THIRD-PARTY INDEMNIFICATION

12.1 THE LESSOR is solely responsible to THE LESSEE for any damages arising from the use and operation of THE VEHICLES by the drivers, shall hold harmless and defend THE LESSEE and the GS/OAS with respect to any claim or legal action by a third party concerning THE VEHICLES and their operation by the drivers. For this purpose, THE LESSOR shall include THE LESSEE and the GS/OAS as additional insured under its insurance policies. Furthermore, THE LESSOR is solely responsible to THE LESSEE for any labor compensation demands and suits by the designated drivers.
12.2 As soon as reasonably possible, THE LESSEE shall notify THE LESSOR when any legal action covered by this clause is filed against it, or when there is any other suit against any person or entity that has right to indemnification under this contract.
12.3 The provisions of this clause shall not be considered as a waiver of the rights of subrogation by any insurance company, as provided in any insurance policy covering THE LESSOR and the GS/OAS.
THIRTEENTH CLAUSE: INSURANCE

13.1 THE LESSOR shall obtain and maintain at its cost and risk an insurance policy with a company of recognized standing. The insurance policy shall be in force for the duration of the contract and shall contain the following coverage: 

a)  Material damage (accidents, robbery, theft, etc.),

b) Personal injury (traffic accidents), and

c) Civil liability to the limit established in the insurance company’s policy.
13.2 THE LESSEE may at any time require THE LESSOR to show evidence that the stated insurance is in force. THE LESSOR shall assume direct and exclusive responsibility for consequences that may arise from the absence, lapse, or insufficiency of the coverage specified in this clause or that which any other law requires THE LESSOR to maintain.
FOURTEENTH CLAUSE: SUBCONTRACTORS

14.1 If THE LESSOR hires subcontractors to provide part of the service (e.g., to expand the required coverage), THE LESSOR shall be the party responsible for executing the contract with THE LESSEE, and for making payments called for in agreements with the subcontractors. 

14.2 THE LESSOR shall be solely responsible for the subcontractors’ acts, errors, or omissions. THE LESSOR undertakes to include provisions in the contracts it signs with subcontractors to ensure compliance with the contractual obligations THE LESSOR has assumed with respect to THE LESSEE. 

FIFTEENTH CLAUSE: CONFLICTS OF INTEREST

THE LESSOR declares that:

15.1 Neither THE LESSOR, nor any of its senior officers and employees, on the date of the signing of this Contract, are relatives of GS/OAS staff members above the P-3 level or of a representative or delegate to the OAS from an OAS Member State.  The term relative includes spouse, son or daughter, stepson or stepdaughter, father or mother, stepfather or stepmother, brother or sister, half brother or half sister, stepbrother or stepsister, father or mother-in-law, son or daughter-in-law, brother or sister-in-law, uncle or aunt, nephew or niece.
15.2 THE LESSOR is fully competent to enter into this contract, is not on trial in a criminal court of any member state, and has never been convicted of a felony or any offense involving fraud, embezzlement, or theft in any member state.
15.3 THE LESSOR shall not employ a staff member of the GS/OAS, or a relative of a staff member as defined in 15.1 above, to perform the work described in this contract; nor shall it permit any staff member of the GS/OAS, or any relative as defined in that clause, to receive any personal benefit deriving from this contract or THE LESSOR’s contractual relationship with the GS/OAS.

SIXTEENTH CLAUSE: ASSIGNMENT OF CONTRACT

THE LESSOR shall not assign this contract or any element thereof, without the prior written consent of THE LESSEE.

SEVENTEENTH CLAUSE: NOTIFICATIONS

14.1 To be valid and binding under this contract, notifications and instructions must be presented and received by the parties’ designated representatives. For this purpose, the parties appoint the following representatives: 

	For THE LESSOR
	

	Name:
	

	Title:
	

	Type of identity document and number:
	

	Telephone:
	

	Address:
	

	E-mail:
	

	
	

	For THE LESSEE
	

	Name:
	

	Title:
	

	Type of identity document and number:
	

	Telephone:
	

	Address:
	

	E-mail:
	


14.2 Either party may change its representative by written notification to the other party.

EIGHTEENTH CLAUSE: CONTRACT TERMINATION

18.1 Either party may terminate this contract for cause with five (5) days written notice to the other party. Cause includes: failure to provide the agreed-upon services; failure to meet deadlines; conduct which damages or could damage relations between the OAS and a member state; fraudulent misrepresentation; criminal indictment; sexual harassment; workplace harassment; bankruptcy; conduct incommensurate with the requirements for participation in OAS activities; and breach of any of the provisions of this contract.

18.2 Either party may terminate this contract for unforeseen circumstances by giving at least thirty (30) days notice in writing to the other.  Unforeseen circumstances include modifications to the Program-Budget of the OAS; lack of approved funds in the OAS Program-Budget for the corresponding program or project; failure of a donor to provide fully the specific funds which were to finance this contract; an act of God; and the Secretary General’s or a member state’s decision to discontinue the mission.

NINETEENTH CLAUSE: PRIVILEGES AND IMMUNITIES

19.1 Nothing in this contract constitutes an express or implied waiver by the GS/OAS, or its staff, of the privileges and immunities they enjoy under the Charter of the Organization of American States, the laws of the United States, or international law. 

19.2 THE LESSOR shall not have a right to any of the exemptions, privileges, or immunities enjoyed by the GS/OAS as a public international organization.

TWENTIETH CLAUSE: DISPUTE SETTLEMENT AND APPLICABLE LAW

20.1 Upon written notice by either party to the other, any dispute arising out of this contract may be submitted to either the Inter-American Commercial Arbitration Commission or the American Arbitration Association for final and binding arbitration. The place of the arbitration shall be the city of Port-au-Prince, Haiti and the language of the arbitration shall be English.
20.2 The law applicable to this contract shall be the law of the District of Columbia, U.S.A.
In witness whereof, signifying full agreement, the parties sign this document in two (2) identical copies.

	FOR THE LESSOR:
	FOR THE LESSEE:

	_______________________________________
	________________________________________

	Name:
	Name:

	Title:
	Title:

	Date:
	Date:


FORM 1

TECHNICAL PROPOSAL

General Secretariat of the Organization of American States 

Department of Procurement 

1889 F Street, N.W., 4th Floor,

Washington, D.C. 20006

United States of America

Reference: 
GS/OAS, BID Nº 07/15 – LEASE OF VEHICLES WITH DRIVER FOR THE ELECTORAL OBSERVATION MISSIONS OF THE ORGANIZATION OF AMERICAN STATES IN THE REPUBLIC OF HAITI.

Dear Sir/Madam:

By means of this proposal, ________________________ (name of bidder), duly represented by its legal representative, _______________________, offer to provide the service of leased vehicles for the OAS electoral observation missions in the Republic of Haiti, in accordance with the terms of reference (Appendix 1) of subject RFP.

Vehicle fleet offered:

(Describe make, model, year of manufacture)

Geographical coverage offered: 

(List cities where the bidder has its own offices, branches, partner companies, or franchises, in which it could provide lease services as specified in its price proposal)

Availability of vehicles for the presidential elections (October 2015):

	Item
	Type of vehicle
	Number of vehicles

	Number of days

	Dates of service (From / to)

	Coverage


	First round

	1
	4x4
	
	
	
	

	2
	4x4
	
	
	
	

	3
	4x4
	
	
	
	

	4
	4x4
	
	
	
	

	5
	4x4
	
	
	
	

	6
	4x4
	
	
	
	

	7
	4x4
	
	
	
	

	8
	4x4
	
	
	
	

	9
	4x4
	
	
	
	


Finally, as part of our technical proposal, please find attached the following documents:

1. Commercial references and cumulative billed amount (FORM 2)

2. Declaration of acceptance of the terms and conditions of the vehicle lease open contract (FORM 3)

3. General declaration on conflict of interest (FORM 4)

4. Specific declaration on conflict of interest (FORM 5)

5. Copy of the articles of incorporation
6. Copy of registration with the tax authority
7. Copy of the insurance certificates
Yours truly,

________________________________

Signature of the bidder’s legal representative

FORM 2

COMMERCIAL REFERENCES

	Nº
	Client’s name
	Telephones, address, and e-mail


	Name of contact point
	Amount billed 
(in US$)

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	


FORM 3

DECLARATION OF ACCEPTANCE OF THE TERMS AND CONDITIONS OF
THE VEHICLE LEASE OPEN CONTRACT 

General Secretariat of the Organization of American States 

Department of Procurement 

1889 F Street, N.W., 4th Floor,

Washington, D.C. 20006

United States of America

Reference: 
GS/OAS, BID Nº 07/15 – LEASE OF VEHICLES WITH DRIVER FOR THE ELECTORAL OBSERVATION MISSIONS OF THE ORGANIZATION OF AMERICAN STATES IN THE REPUBLIC OF HAITI.

Dear Sir/Madam:

By means of this declaration, ________________________ (bidder’s name), duly represented by its legal representative, _______________________, solemnly swear that we have read, understood, and accepted the terms and conditions of the vehicle lease open contract set forth in Appendix 2 of the Request for Proposals of subject Bid. 

Yours truly,

________________________________

Signature of the bidder’s legal representative

FORM 4

GENERAL DECLARATION ON CONFLICT OF INTEREST

General Secretariat of the Organization of American States 

Department of Procurement 

1889 F Street, N.W., 4th Floor,

Washington, D.C. 20006

United States of America

Reference: 
GS/OAS, BID Nº 07/15– LEASE OF VEHICLES WITH DRIVER FOR THE ELECTORAL OBSERVATION MISSIONS OF THE ORGANIZATION OF AMERICAN STATES IN THE REPUBLIC OF HAITI.

Dear Sir/Madam:

By means of this declaration, ________________________ (bidder’s name), duly represented by its legal representative, _______________________, solemnly swear that:

1. We are not staff members of the General Secretariat.

2. We have not held the post of Secretary General or Assistant Secretary General or a position of trust.

3. We are not delegates, diplomatic representatives, or other employees of the government of an OAS member state. 

4. We are not any relative of a GS/OAS staff member (grade P-4 or higher), any relative of a representative or delegate of a member state, or any relative of any other person involved directly in the execution, evaluation, or direct supervision of the program or project funding the contract.

5. We have not entered into a performance or procurement contract that was terminated by the GS/OAS for cause.

6. We are not legally incompetent, under indictment for a serious crime, on trial for and/or convicted of a serious crime.

7. We have not defaulted on and/or failed to perform satisfactorily an existing or previous performance or procurement contract of any kind.

8. We are authorized under the laws of the member state where the contract is to be executed to provide the services specified in the contract.
9. We are not an entity in which any of the persons mentioned in Subsections 1 through 8, above, has more than a 25% ownership interest, nor are we related by employment or otherwise to any of the persons or entities described in Subsections 1 through 8, above, in connection with performance of the work covered by a contract.

10. We are not former staff members of the General Secretariat who signed a currently valid agreement with the GS/OAS that provides that the former staff member is ineligible to enter into any form of contract for remuneration with the GS/OAS.

11. We are not an entity established in an OAS member state.
Yours truly,

________________________________

Signature of the bidder’s legal representative

FORM 5

SPECIFIC DECLARATION ON CONFLICT OF INTEREST

General Secretariat of the Organization of American States 

Department of Procurement 

1889 F Street, N.W., 4th Floor,

Washington, D.C. 20006

United States of America

Reference: 
GS/OAS, BID Nº 07/15– LEASE OF VEHICLES WITH DRIVER FOR THE ELECTORAL OBSERVATION MISSIONS OF THE ORGANIZATION OF AMERICAN STATES IN THE REPUBLIC OF HAITI.

Dear Sir/Madam:

By means of this declaration, ________________________ (bidder’s name), duly represented by its legal representative, _______________________, solemnly swear that we have no connection whatsoever with political organizations, their representatives, or their candidates in the Republic of Haiti.
Yours truly,

________________________________

Signature of the bidder’s legal representative
FORM 6

PRICE PROPOSAL

General Secretariat of the Organization of American States 

Department of Procurement 

1889 F Street, N.W., 4th Floor,

Washington, D.C. 20006

United States of America

Reference: 
GS/OAS, BID Nº 07/15– LEASE OF VEHICLES WITH DRIVER FOR THE ELECTORAL OBSERVATION MISSIONS OF THE ORGANIZATION OF AMERICAN STATES IN THE REPUBLIC OF HAITI
Dear Sir/Madam:


By means of this proposal, ________________________ (bidder’s name), duly represented by its legal representative, _______________________, submit the following unit prices that constitute our price proposal for the subject bid: 

	PURPOSE 
	RATE

(In US$)



	Basic daily price

Includes the driver’s salary/honoraria; traffic fines; tolls; parking fees; insurance; taxes; preventive and corrective maintenance of THE VEHICLES (repairs); and all other costs and/or expenses incurred by the contractor to provide the service
	US$ ____ per day

	Daily price outside the city

Includes base price + the drivers’ per diem (meals and lodging) if the vehicle goes to another city and does not return to the city of origin the same day
	US$ ____ per day



Our proposal shall remain valid for 90 calendar days from the closing date of the RFP of the subject bid. 

Yours truly,

________________________________

Signature of the bidder’s legal representative












�.	The number of vehicles offered may be less than or equal to the number of vehicles required for each item, per the terms of reference (Appendix 1, Section 5.1). 


�.	The number of days offered may be less than or equal to the number of days required for each item, per the terms of reference (Appendix 1, Section 5.1).


�.	The dates of service offered must correspond to the number of days offered and be within the dates required for each item per the terms of reference (Appendix 1, Section 5.1).


�.	Name the departments where service can be provided. 


�.	A serious crime is defined as a felony and/or a crime in which a conviction carries a minimum sentence of one year in jail. However, a conviction for a serious crime in the past will not preclude a person from bidding on/and possibly being awarded a contract if, after a review of the circumstances, the Department of Legal Services concludes that the person is presently qualified to do business with the GS/OAS.
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